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Abstract:

In computing, information is stored in memory inside what is called a "file". The word “file” in general
is sometimes known as “electronic archives or electronic archives” and sometimes as “digital
documents”. The term “electronic archive” means an information file that is divided into records and
fields i.e. rows and columns as in tables. The term digital documents mean an information file that is
not governed by a specific classification standard.

Electronic archiving is “the process of using the entities that will fall within the scope of the study of
modern information technologies, both physical and logical, such as computers and their software,
communication technologies and accessories, to carry out all the tasks that were carried out by traditional
archiving and more, in order to increase control over documents and improve the means of managing
them through the foundations of organization Informatics.
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